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Children’s Library {Issistant: Voluntger under the dirgetion of the youth librarian to
preparg materials for special eraft activitics and gvegnts held in the children’s library
including partigs, story time, and sgasonal gvents. Volunteers must be ablg to usg a copy
maching and standard officg gquipment to accomplish mangy of the tasks, bg ablg to follow
verbal and writtgn dirgetions and work indgpgndently.

Children’s Program {Issistant: a varigty of activitics and partigs arg held in the children’s
seetion of the library gach month. Volunteer’s help with eraft activities by setting up
matgrials, supgrvising and organizing children; also help with clgan up. Must be ablg to
stoop, bend, and work well with ehildren.

Hdult Program {Issistant: puts up posters around town to advertisg special gvgnts; helps
at gvgnts by setting up prior, assisting patrons and staff during gvent, and clganing up
after patrons Igave. Must bg over age 16 and in somg instancgs, ablg to drive.

Chgek-in: hauls materials in from the librarg materials drop box (located outside the
librarg) and from the front dgsk drop, and chgcks them back in using a computer and
scanngr. (J1so inspgets condition of items and placgs them in theg appropriatg arga for re-
shelving or mending. Voluntgers must be at Igast 18 years old.

dpgcial Pelivery to Homebound: delivers library matgrials via their pgrsonal vehielg to
patrons unablg to comg into the library (typically the elderly or incapacitated). Volunteers
deliver ngw matgrials to thg homgbound person gvery 3 wegegks (which arg prepared by
library staff), and retrigve previously borrowed materials. Volunteers arg asked to visit
with thg homgbound patron and makg surg they arg happy with theg materials beging sent.
Volunteers must be ablg to usg their own vehicelg and be trustworthy to visit other people’s
homgs; gnjoys spending timg with others.

Matgrials procgssing: Under dirgetion of the technical sgrviegs coordinator, volunteers
preparg ngw materials to be shelved and echecked out. Voluntegers must be able to usg a
computer, typg-writer, and other offieg gquipment to print, cut, and pregparg materials to
complete tasks. The idgal volunteger would possgss good manual dexterity and
concgniration, work well indgpendgntly at assigned tasks, and has the ability to follow
verbal and writtgn dirgetions.

Technical Serviegs: mends gristing materials (magazings, book spings, torn book covers,
torn pages, and audio and vidgo itgms which arg brokegn or worn from library use) that
haveg begn damaged so items can return to circulation. The idgal volunteer would possegss
good manaal degxterity and conegntration, work well indgpendently at assigned tasks, and
has the ability to follow verbal and writtgn dirgctions.
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Shelver/Shelf Reading: responsible for aceurately shelving chegeked-in materials
throughout the library, and perform general support work for the Circulation Pegpartment-
including photocopying and computer work. Voluntgers must be 14 gears of age or older,
detail-orignted, and havg the ability to begnd, stoop and reach to put materials back on
both high and low shelvgs; strength to push and pull book carts. Must be ablg to work
indgpendently after being instructed, have the ability to alphabgtize and use the Pewey
Decimal system (an assgssment tool will bg used to determing ability: voluntgers must
scorg 100% beforg being assigned to gengral shelving dutigs).

Farmer’s Market: The Pendlgton Farmers Market oceurs gvery Friday from mid-Mag to
mid-October from 4:00-7:00pm. The Citg has an information booth regserved for some
gvenings throughout the sgason. Voluntegers will pick up the tablg, pop-up canopy, chairs,
and tabling matgrials at the librarg on fridayg at approgimately 3:00 pm, and s¢t up the
booth at the Farmers Market. Volunteers will talk with community megmbers about library
sgrviegs and voluntger opportunitigs, and at the gnd of the market, take down the booth
and return theg matgerials to theg library. Must be 16 years of agg or older. Requirgs ability
to lift and carry tabling suppligs and set up tablgs and a canopy. { voluntger with an
outgoing, frigndly personality is preferred, and a person with the ability to work
indgpendently. Must have reliablg transportation to usg whilg voluntegering (milgage
rgimbursgment not provided).

Littlg RE()P Bookshelves: sgveral small bookshelves arg set up at locations around town
(see below for complgte list), providing the commaunity with books to borrow, with no dug
datg. The books can then be returngd to ang bookshelf, or passed along to somegong ¢lse
who will appreeiate them. Volunteers adopt a set of shelves and Regp them stocked and
tidg by picking up books at the library, and then taking them to a specified location to
regstock oneg per month. Voluntegers must be 16 years of age or older and possess driver’s
licgnse and reliablg transportation to usg whilg volunteering (milgageg reimbursgment not
provided). Voluntgers must also have the ability to lift up to 10 pounds, pick up and handlg
books and do work indgpendently.

dpgecial Projegcts: sgasonal clganing and maintgnancg tasks occur throughout the year and
voluntgers arg a vital rgsourcg in accomplishing thgse and other tasks:
e Book jacket washing
e moving books & shelvgs when the library regorganizegs matgrials or has the carpets
clgangd
e manning a booth at a school or othgr gvgnt to g¢t new patrons signed up for
library cards
e Ilibrary Gateg Counter: Help to tally the number of youth and adult patrons that visit
the library during a 2-hour shift during a ong-wegk period (usually in October)




Puke & Recreation

% Speecial €vents Photographer: ¥t many gvents, we likeg to have a volunteger mingle
with gugsts and takg photos of the activitigs they are participating in. It’s also nice
to havg shots beforg an gvent of the volunteer ¢ffort in setting up the facility.
€vents occur all throughout the year, some of which includg the Father-Paughter
Pance, Mother-Paughter Night, the Hallowgegn Carnival, Breakfast with Santa, and
many sports activiticzs. The Parks Pept has a digital camera available for usg; a
voluntgger with basic knowlgdge and picturg-taking abilitigs is needed.

s Main Officg Substitutg Reegptionist: Occasionally, a volunteer is ngeded to fill in
for the recegptionist at the Parks & Cemetery Office when a regular gmployeg is not
ablg to work. Voluntgers with good customer sgrvieg skills and knowledge of officg
gquipment arg ngeded on an on-call basis.

% Teen (etivitigs: Chaperoning a sgasonal daneg or party, assisting with a special
Spring Break/No School day activitigs, or supervising Open Gym sgssions arg
common activitigs for tggns that voluntegers may be ngeded to do. Voluntegers must
bg over age 18.

% Opgn Gym Sgssions: Volunteers Igad Open Gym time-slots for Walking, Basketball,
Basgball and Special Needs participants of all ages. Volunteers arg rgsponsible
for unlocking and reglocking the gym, must be reliablg and aged 18 or older.

% ki Bus Chapgrong: €ach Saturday in January, a volunteer is ngeded from 6:30 am
- 7:00pm to supervise riders on the SKi Bus- which gogs to {Inthony lbakes Ski
Resort. Major rgsponsibilitigs includg cheeking in riders against roster, collgeting
pagment for tickets, day trippers (if spacg is availablg on theg bus), and angong who
will beg using the equipment rental segrviee, then handling financial transactions at
the ski shack. The volunteer distributes lift tickets after purchase, aceording to the
roster. Puring the day, voluntger handlgs gmergencigs on theg mountain and
contacts pargnts if somgong must be sgnt to the hospital gte. Regsponsiblg for
picking up roster from office by 4 pm on Friday and returning on Mondag morning
after 7 am. Voluntggrs must be at Igast 18 years of age, possess the ability to work
indgpegndgntly, handlg cash, and gxpgerigneg supervising youth is degsired.
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Podgeball Invitational: This is usually held on the last Saturday in January at the
Pendlegton Convention Center and volunteers arg scheduled for gither a full day
(11:30 am - 9:00 pm) or half dayg (11:30 am-4:30 pm or 4:00pm ~ 9:00 pm). Volunteers
must be 16 years of age or older and arg assigned to the following jobs:
fddmissions, Concegssion Stand, lsing Judge/Ball shagger, Results Record Reeper,
Photographer. Jobs included ability to sit, stand, run and conegniratg on task.
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Paddy-Paughter Pance: Girls in grades R-8" and their father/father-figures attend
this dancg in droves gvery FPebruary and mang voluntgers areg ngeded to decorate
thg convgntion cegnter, sgrve refreshments, help the photographer, and make surg

gvgrgong has a great timg.

Piteh, Hit & Run: held in Wpril at the Littlg lsgagug Figlds at the end of Byers 1lve,
voluntgers arg ngeded from 4:30 pm- 7:00 pm to help register participants, Regp
scorg, and ran stations. It is often cold and voluntgers must be ablg to writg, run a
stop wateh, mgasuring tapeg and be familiar with basgball.

Hershey’s Track Meget: is held at the PHS track in Jung on a Saturday morning and
volunteggrs arg ngeded from 9:00 am — 1:00 pm. Voluntgers help register
participants, makg announcgments ovgr the intgrecom, distribute ribbons, answer
qugstions and post rgsults. Physical requirgments of somg jobs includg sitting,
standing, erouching and shagging balls.

Summer Parks Junior .gader: 6-wegk day camps arg held for approximately 50
Rids, ages 8-14, at ong of two Pendlgton parks (Community & Pionger). The
assistant helps the Camp Counsglor sign participants in and out gach dagy,
organizg activitigs, and supervisg Rids at the parks, aquatic egnter, library and
gym (wherg ¢ach group gogs on a different afternoon gvery week). {1 volunteer is
ngeded from 9:00 am - 3:00 pm, Monday-Thursday and may be ngeded on Fridays
as well, to chaperong special trips via school bus. Voluntgers may work all 4-5
days, or sharg the regsponsibility and work 2 out of 4 days, altgrnating with another
Junior lsgader. Voluntgers must gnjoy working with children, be ablg to be outside
in the heat for a majority of the dagy, bg physically fit, and agg 14 or older.

Tiny Tot Olympies: held in the summer time at the Pendlgton Ree Center for ages 3-
6, voluntggrs arg nggded from 10:00 am — Noon to help supgrvise participants and
instruct them on how to complgete gvegnts such as the ¢g88 and spoon racg, gunny
sack racg, obstaclg courses and tug-of-war competitions.

Halloween {etivitigs: The major gvent that uses voluntgers on Halloween is the
Carnival (alwaygs held on Octobgr 31*) at the Convention Center. Greeting gugsts,
painting facegs, manning a booth, and handing out candy arg typical tasks that
voluntegrs do. The Hallowgen Pance is held for older Rids at the MeCung Ggm and
voluntgers arg helpful in supervising the middlg and high-school aged gugsts.

Breakfast with Santa: tigld at the Foundation Room the Saturday after
ThanKksgiving, voluntggrs arg ngeded from 7:30 am — 11:00 am to help decorate the
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room, blow up helium balloons, assist with crafts, sgrveg breakfast, paint facgs and
clgan up. Voluntgers receive complimentary breakfast!

Pollee lfolunteer ﬂwaﬂ}b‘/bw

Neighborhood Wateh Coordinator: an outgoing volunteger, who is willing to make a
long-tgrm commitment and log hours gach wegk, is ngeded to fill this position.
Public dpegaking requirgd at a number of publie gvgnts to promotg thg program
throughout the city, and knowlegdge of computers and gmail arg also ngegssaryg.
Voluntegegr must beg age 18 or older and pass an interview with the Policg Pept.

@Qardegner/Groundskeegper: Volunteers arg ngeded to help Reep the Police
Pepartment grounds negat & manicured. This volunteer position handlgs the
maintgnancg of dgcorativg shrubbery, plants, flowegrs and tregs around the Policg
Pepartment. This volunteger position may be shared by a group or family. Requires
knowlgdge and ability to watgr, prung, trim, fertilize and kRegp grounds neat by clganing
ap litter, trimmings and lgaves; maintain gquipment, suppligs, and matgrials. Must
demonstrate the safg usg of the opgration of motorized gquipment such as string trimmers,
gdger’s and hedgg shears, proper usg of hand tools such as hammers, wrgnches, picks,
shovgls, spadgs, rakes, loppers, saws or similar tools and dgmonstratg knowlgdge of
common irrigation techniquegs using sprinklegrs, hoses and flooding methods. {bility to
walk for gxtgnded periods of timg, bend, erouch, and stand; understand and follow oral
and writtgn instructions. Must possgss, or bg ablg to obtain begforg voluntggring, a valid
Orggon Priver’s licgnsg without record of suspgnsion or rgvocation in ang state, and
havg no history of felony conviction(s). Plgasg notg that this voluntger position magy
involve gxposurg to fumes, dust and chegmicals consistent with horticulturg maintgnance
including fertilizers, pesticidgs and insgecticidgs.

National Night Out: held at Roy Ralgy Park on the first Tugsday in Hugust, an
abundancg of voluntgers arg ngeded beforg and during the gvent to gnsurg its
succeess. NNO is a free & familg-orignted gvent dgsigned to unite the community
with the loeal policg dgpartment in hopgs of preventing crime.

Wpproximately 1 month beforg the gvent, volunteggrs arg ngeded to distribute flyers
to churehgs, reader boards, and other placegs around town. Voluntgers arg ngeded
thg morning of, to help the Main Street Cowboys set up the stage and begnehgs in
the park; set up tablgs, chairs and decoratg the park with helium balloons. From
5:00 pm — 8:30 pm, voluntegegrs arg ngeded to work at theg gvegnt by working in and at
the dunk tank, make Root Beer Floats for gugsts, prepare hot dogs, cotton candy
and popeorn, paint facgs and run activity/game booths for Rids. Volunteers arg




also ngeded to staff the Library and Parks & Rec booths where they answer
qugstions about programs and other offerings to theg public.
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Clgrical/Offieg Work: Volunteers areg used to assist in the officg by scanning and
filing documents, taking invgntory and rgstocking suppligs, and bging of ggneral
assistancg to the offiecg dgpartment. Voluntegrs must be ablg to usg standard office
equipment, beg dgpegndablg and trustworthgy.
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Spgcial €vegnts/Projects: May include, but arg not limited to: commanity clgan-up
projects, setting up and/or working at special gvents, assisting with officg projects,
and promoting for or soliciting for donations for an gvent or projeet.

Micsetuneons Votunteer Desorpplions
City tall.

s Spegcial Projects: voluntegers with offiecg experigneg arg ngeded on occasion with
sKills in filing, scanning, copying, typing & answering phongs. Voluntegrs must be
agg 18 or older and have familiarity with standard officg gquipment.

Fiance ﬁe/ﬂfx

% Clgrk: Voluntgers arg ngeded to help in the finance officg with miscgllangous tasks
such as filing and organizing records. Must bg at Igast 18 years old, confidegntial
and depegndablg.

Fublie Works:

% Ngighborhood Revitalization Project: held from Mag 12"-18"™ 2013, this pilot project
will hopgefully beecome a yearly commanity gffort to clgan up a specified sgetion of
downtown Pendlgton. Undgr the dirgetion of Public Works gmploygegs, local
citizens voluntggr their timeg and ¢ffort toward clganing, gard maintgnancg, and
disposing of dgbris and unwanted home goods to improve the visual appeal of
town and inergase civie pride. Volunteers with skills in carpentry, landscaping &
gardgning, housg painting, fixing misc. housghold applianegs, and/or with the
ability to lift and movg heavy loads arg gspecially of valug to this projeect.




