
Pendleton Development Commission 
500 SW Dorion Ave. 
Pendleton, OR 97801 

 
 
Jump Start Program Application 
 

 The Jump Start program provides benefits to businesses that wish to locate or expand* in Downtown 

Pendleton. Downtown Pendleton in this document is by definition SE 6
th

 St. to SW 6
th

 St. from the 

Umatilla River to the railroad, including Court and Dorion Avenues from SE 11
th

 St to SW 15
th

 St 

o *An expanding existing business is one that meets at least one (1) of the criteria below: 

 

 Has been officially licensed and operating for at least one year. 

 Is opening an additional location in downtown Pendleton. 

 Is increasing square footage used for business purpose in downtown Pendleton and is 

creating at least one job or FTE over the 12-month period following expansion. 

 

 The criteria for receiving program benefits are different, depending on whether the applicant is a 

building owner or a business owner leasing space. 

 

 The Pendleton Riverfront Urban Renewal Plan is referred to in this document simply as “The Plan”. 

 The Pendleton Development Commission is referred to in this document as the “PDC”. 

 

Criteria for building owners: 

 
 For building owners low interest loans will be considered for permanent improvements to 

property interior (i.e.:  HVAC, ADA access, required fire and safety measures, or other interior 

improvements to enhance ability to lease), or the purchase of permanent fixed assets to support a 

secured tenant (i.e.:  major equipment, business specific leasehold improvements such as built-in 

cabinets, bar, kitchen design, etc.).  

 

 Building owners may also submit receipts for permits (electrical, plumbing, etc.) up to 60 days 

after they have opened a business, completed their expansion project or received clearance for 

occupancy.  Reimbursement is provided up to 100% of the City’s portion of the fee. (A 12% state 

of Oregon surcharge on permit fees is not reimbursable.)  

 
 Maximum loan per project: $60,000 

 

 Square Footage of Occupied Space 

 

o Building owner Incentive Loan:  $10/square foot 

 

 Main Street as Priority Focus 

 

o Building owner who owns commercial property on Main Street will receive a loan premium 

incentive of an additional $5 per square foot of occupied space above and beyond program loan 

incentive of $10 per square foot and subject to the maximum loan of $60,000. 
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Criteria for business owners: 
 

 Business owners can apply for low cost loans and other Jump Start program benefits. You do not 

have to apply for a loan to apply for the other benefits. 

  Loans may be used to support the purchase of non-permanent business specific assets (i.e.:  

racks, shelves, cash register, printer, computer, etc.) or low interest working capital loans to pay 

for expenses during start-up phase of a new business (i.e.:  water, sewer, power, rent, etc.). 

 

Other benefits include: 

 Free Consultation with a Small Business Development Center (SBDC) Professional through Blue 

Mountain Community College. 

 Reduced pricing and easy access to training and a mentor or business consultant (i.e.:  Quick Books, 

Web Site Optimization, Customer Service, Maximizing Window Displays) through SBDC at Blue 

Mountain Community College. 

 75% reduction in business license fee. Business owner has the option of receiving this reduction off 

the prorated fee for the present year or the next full year’s license fee. 

 Expedited building permit process by The City of Pendleton.  

 Free energy efficiency consultation by the Oregon Department of Energy. 

 Reduced pricing for print and radio advertising during start-up phase of a new business where 

available (to be negotiated with and funded by radio and newspaper companies). 

 One year free Internet service from Wtechlink when a business takes advantage of a reduced cost 

membership for the first year in the Pendleton Chamber of Commerce. 

 Reimbursement for permit fees until the designated funding for the grant program is exhausted in 

any given grant cycle. Businesses submit their receipts for permits (electrical, plumbing, etc.) up to 

60 days after they have opened their business, completed their expansion project or received 

clearance for occupancy.  Reimbursement is provided up to 100% of the City’s portion of the fee. (A 

12% state of Oregon surcharge on permit fees is not reimbursable.)  

 $1000 bonus grant per average number of additional verifiable FTE (excluding the business owners) 

employed in Downtown Pendleton at one year from the date the business opens or completes an 

expansion; payable to the business for sustainability purposes such as:  debt repayment, rent, power 

bills, and maintenance projects.  Jobs must have been created as a direct result of opening a new or 

expanding a business in Downtown Pendleton. 

 
 Maximum loan amount: $40,000 per project 

 

 Square Footage of Occupied Space 

 

o Business Owner Incentive Loan:  $5/square foot  

 

 Target Businesses (As identified in the following studies:  Pendleton Downtown Resource 

Team Report & Destination Development Report) 

 

o A new or expanding business that is one of the types listed below will receive a loan premium 

incentive of an additional $2.50/square foot of occupied space above and beyond program 

incentive of $5/square foot subject to the maximum loan of $40,000. 

 

 Art Gallery 

 Bakery 
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 Boutiques 

 Children’s Clothing 

 Day Care 

 Grocery Store 

 Live Entertainment 

 Men’s Clothing Store 

 Pharmacy 

 Shoe Store 

 Specialty Candy Store 

 Unique Retail 

 

 Main Street as Priority Focus 

 

o A new or expanding business that occupies property on Main Street will receive a loan premium 

incentive of an additional $2.50/square foot of occupied space above and beyond program 

incentive of $5/square foot and subject to the maximum loan of $40,000. 

 
Loan Features: 

 

 $250 application fee, which will be refunded if loan application is denied. (No fee required if 

applying for other, non-loan benefits only.) 

 No penalty for early pay-off 

 Loans will be approved only if the credit score of guarantors is greater than or equal to 685. 

 Pre-qualification will be done by credit check and applicant will be promptly notified. 

 Committee Chair will work with applicant to find ways to make the loan bankable. 

 

 A Business Plan is required to accompany all loan applications. 

 

o Applicant will be referred to Small Business Development Center at Blue Mountain Community 

College for assistance. 

o Committee Chair in collaboration with the commercial banker serving on the committee will 

make the determination how extensive the Business Plan needs to be (committee to approve 

suggested collaboration with banker). 

o Ex: A business plan for an established business choosing to expand is different than that of a 

start-up business. 

 

 Collateralization is a non-negotiable requirement of both property and business owner loans. 

 

o Loans to Property Owners will be secured by 2nd or 3rd position on the commercial property. 

o Personal guarantees may also be required depending on credit score and equity position. 

o Loan collateral will include without limitation a first lien purchase money interest in all assets 

purchased with loan funds. 

 

 Loan Application  

 

o The same application will be used for both property owner and business owner loan requests. 
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 Loan Application Checklist 

 

If you apply for a loan the following items will be required in addition to a completed loan application for either 

Property Owners or Business Owners. However, you do not need to submit any of this documentation with the 

initial application. Once you submit the application (below) you will be assigned a volunteer consultant to help 

you through the full application process. 

 

o Signed & Dated Personal Financial Statement 

o Last 3 years personal & business tax returns 

o Business Plan 

o Feasibility Study, if appropriate 

o Financial projections for at least the first 2 years of operation 

o Resume on all key participants 

o Copy of buy/sell agreements, if any 

o Completed credit application from bank, if involved 

o Copy of Articles of Incorporation, Operating Agreement, LLC, etc. 

o Statement regarding pending lawsuits or judgements and/or previous bankruptcy 

o $250 loan application fee 

 

 In addition to the above requirements, the following will be required for Business Owner loan 

requests: 

 

o Summary of previous experience in the field 

o Detailed business plan outlining the vision, plans, cash flow, and financial projections 

o If Angel Investor Capital is involved, a statement of what return on investment is expected 

 

 Submission of Application 

 

Please complete the application form and submit to: 

 

Robb Corbett 

Executive Director 

Pendleton Development Commission 

500 SW Dorion Ave. 

Pendleton, OR 97801 

 

For questions or more information: 541-966-0233. 
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Business Name:                                              Date: ____________________ 
 
Applicant Type: (Check one)  Building owner  Business owner  
 
Address:             
 
Contact Person:          ______  
 
Telephone(s):             
 
Fax:              
 
Email Address:            
 
Referred By:             
 
Services Desired: (Check all that apply)  
   Small Business Development Center Consultation 

   Business License Reduced Rate    
   Building Permit Process Assistance    
   Chamber Membership     
   Advertising Discount      
   Free Energy Review (Energy Trust of Oregon) 

   Free Wtechlink Internet for one-year    
   Loan ($250 fee reimbursed if loan is denied)   
   Permit Fee Reimbursement     
Qualifications met: (Check yes or no) 
        Yes  No 

Geographic Boundaries     
   New Business       
   Expansion Business Criteria     
   Loan Fee         
 
Applicant Signature: _______________________________________      Date: ________________ 
 
 
For PDC Use Only 
 
Referral Form Complete: _______________________ ____________       Date: _______________ 
        PDC Executive Director 
    
Jump Start Committee Member Assigned: _____________________       Date: _______________  

PENDLETON URBAN RENEWAL DISTRICT 
Jump Start Referral Form 

500 SW DORION AVENUE •PENDLETON, OREGON 97801 

(541) 966-0220 
Fax (541) 966-0231 • TDD (541) 966-0230 

 


