Applications missing information will be returned to the applicant without processing until all information has been received.

SIGN APPLICATION

     Permit No.: __________
                        CITY OF PENDLETON
            Submitted: __________

                           Planning Department

     Permit Fee: ___________                                   500 SW Dorion Avenue
             Approved: __________

                                          Pendleton, OR  97801

                 (541) 966-0204

                             FAX (541) 966-0251

I hereby certify that I have read and examined this application and know the same to be true and correct.  A sign permit is valid for one (1) year from date of issue.  All provisions of law and ordinances governing this type of work will be complied with whether specified herein or not.  The granting of a permit does not give authority to violate or cancel the provisions of any other state or local law regulating sign erection.  

Street Address of Sign Location: _________________________________________________

Office:
Property on Comprehensive Plan Historical Inventory List
Yes
No 

	Applicant Name

______________________________
	Applicant Signature

________________________________________________

	Address

_________________________________________________
	Phone No.

___________________________________

	Property Owner

______________________________
	Property Owner Signature (required)

________________________________________________

	Address

_________________________________________________
	Phone No.

___________________________________

	Linear Front Footage of Main Entrance

_________________________________________________
	Sq Ft of Building Footprint

_______________________________________________


PLEASE COMPLETE ALL SIDES OF FORM
Sign Schedule:

Sign Classification:  On Premise
Off Premise

Sign Type:  Wall  Projecting  Ground  Freestanding  Roof

(each secondary sign may not exceed 50% of principal sign)
	Signs: Type
	Size

(Sq.Ft)
	Weight*
	Location on Bldg or Lot 
	New
	Existing
	Copy Change

	1.


	
	
	
	
	
	

	2.


	
	
	
	
	
	

	3.


	
	
	
	
	
	

	4.


	
	
	
	
	
	

	5.


	
	
	
	
	
	

	6.


	
	
	
	
	
	


Electrical Permit Required:
Yes
No


Building Permit* Required:
Yes
No

Vehicular Obstruction:
Yes
No

* Building Permit required if sign weighs more than 200lbs and projects more than 2ft from exterior building face.  Or if freestanding sign, it reaches a height 6ft or more from the ground to the top of the sign.

**Site Plan to include placement of signs and sign structures on lot and buildings; dimensions from property lines, windows, doors, retaining walls, streets,  driveways, power poles, and existing signs and structures.

Connection Detail: the detailed cross/profile drawing of the components of the sign, the material of the structure the sign is being attached to, and how that attachment is made.

Example Drawing:


 Distance










Include Picture of Sign – content is not a consideration.




SW 1st St

Application Checklist:

1. Site Plan with lettering legible and at least 1/8-inch tall.

2. Frontage street identification by name.  Location and width of driveway, location of curbs, ramps, sidewalks.

3. Location of all signs on property in relation to building.  Location of wall signs in relation to doors & windows.

4. Location of retaining walls for pylon signs.

5. Dimensions of lot, buildings, and signs.   Building setbacks.

6. Location of all easements of record and identify purpose or use.

7. All construction material of the sign.  Construction material of building.

8. Footing depth and width.

9. Post size, type.  If metal – wall thickness, if wood – grade of wood.

Engineering may be required 
10. Distance from Right-of-Way, building, driveway.



for certain signs.
11. Height from ground to bottom of sign.

12. Height of sign.

13. Length, number, placement, and depth of connection bolts.

14. Weight of sign.

15. Total number of signs on the lot.

16. Distance of projecting sign to back of curb.

17. Number of sides to the sign.

__________________________
__________

Approval Signature

Date

Issuing Permit

Conditions: __________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Size, Length, & Number of Bolts











Sign Face Material





Sign Face








Brick Bldg Constr.





Size, Length, & Number of Bolts or Lighting








Sign inserts in channel





Sign








Sign








Retaining Wall
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