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2016 Candidate Information Packet

Open Positions
	Position
	Incumbent
	Term

	Mayor
	Phillip Houk
	4 years

	Ward I Councilor
	Becky Marks
	4 years

	Ward II Councilor
	Chuck Wood
	4 years

	Ward III Councilor
	Tom Young
	4 years

	At Large Councilor
	 Jane Hill
	4 years


INFORMATION FOR PERSONS INTERESTED IN BEING A CANDIDATE FOR CITY COUNCILOR FOR THE CITY OF PENDLETON IN 2016
Thank you for your interest in serving the citizens of Pendleton.  The information in this packet is being provided to assist you in understanding the requirements and responsibilities of candidates for the above listed positions and the laws governing elections in the City of Pendleton.

Qualifications for Candidates

To be a candidate for City Councilor of the City of Pendleton, you must be: A legal elector under requirements of the City Charter, the laws and Constitution of the State of Oregon, and a registered voter with residence in the City of Pendleton.
Election Laws
All aspects of City elections are governed by State law unless specifically addressed by the Pendleton City Charter or the Pendleton City Ordinances.  The positions of City Councilor for the City of Pendleton are nonpartisan positions supported by petitions of nomination or a declaration of candidacy. City candidates are not eligible to submit statements for publication in the state voter’s pamphlet.  Candidates are allowed to run for only one position at a time.
To be on the primary election ballot, a candidate must file with the City Recorder for election by March 8, 2016.  The names of all candidates for each office will be on the ballot for the May 17, 2016 primary election.  If a candidate receives a majority of votes cast for that office the person is elected.  If no person receives a majority of the votes cast, the two candidates who receive the most votes will run for election in the General Election on November 8, 2016.  The person who receives the most votes at that election will be elected.
The City Recorder has provided you with forms for filing for office in this packet.  The State of Oregon publishes a City Elections manual and a Campaign Finance manual which serve as guides and also provides the necessary forms referenced below.  The forms are also on line at www.sos.state.or.us/elections, or www.oregonvotes.org. The City Recorder is the Election Officer for the City.  Therefore all forms are submitted to and questions can be directed to the City Recorder at 541-966-0201.

Ethics Laws
Councilors are required to file an annual verified statement of economic interest (SEI) with the Oregon Government Ethics Commission.  More information is available from the Oregon Government Ethics Commission:  www.oregon.gov/ogec.  
How to File for Candidacy by Petition of Nomination
To file as a candidate for City office you must complete the following election forms: 

1. SEL 101 – Candidate Filing.  This identifies the candidate and office being sought.  Filing this form with the City Recorder by the deadline declares candidacy.  Complete both sides, sign and date the form and file with the City Recorder prior to beginning your campaign.
2. SEL 220 – Statement of Organization for Candidate Committee and SEL 223 - Campaign Account Information must be filed with the Elections Division if you plan to spend more than $750 or have a candidate committee. A prospective candidate establishes a candidate committee by opening a campaign account and filing a Statement of Organization for Candidate Committee and a Campaign Account Information form. The deadline to file a statement of organization is within 3 business days of receiving a contribution or making an expenditure.
Note:  A candidate is not required to establish a campaign account, file a Statement of Organization or file contribution and expenditure reports, if all three of the following conditions are met:

· The candidate serves as the candidate’s own treasurer.

· The candidate does not have an existing candidate committee, and

· The candidate does not expect to receive or spend more than $750 for the entire election.  
Campaign Contribution and Expenditure Reporting

Oregon election law requires all candidates and prospective candidates to establish a principal campaign committee before receiving or spending any money to support their candidacy. (Unless you are exempt from this requirement as listed above.) The law further requires all candidates, their treasurer or their principal campaign committee, to file timely and accurate contribution and expenditure reports.  The statutes provide for civil penalties up to $10,000 for filing late or insufficient reports.  There are also penalties for accepting excessive or prohibited contributions.  

The candidate and the treasurer jointly share the responsibility and liability for filing the campaign finance forms and reports.  Detailed records of all contributions and expenditures must be kept throughout the election.  Such records should be kept current to within seven days after the date of receiving or expending funds.  All records should be retained for at least two years after the date of the election.  You are required to submit these reports even if you withdraw your candidacy.

The type of reporting you are required to do depends upon whether or not you receive or spend more than $750.00.
1. Candidates who receive or spend more than $750.00 for election purposes must file timely detailed contribution and expenditure reports.  These reports must be filed three times for each election as a first pre-election report, a second pre-election report and a post-election report.  These reports are quite detailed and must be filed within specific accounting periods designated by state law.  If you anticipate spending more than $750.00, you should obtain a Campaign Finance Manual and the required forms from Oregon Secretary of State’s Office at http://sos.oregon.gov/elections/Pages/manuals-tutorials.aspx.
2. Candidates who do not expect to receive or spend more than $750.00 for election purposes, if meeting the exception requirements above, will not need to file the SEL 220 and SEL 223. However, this does not relieve you of the responsibility to maintain campaign receipt and expenditure records.  These are public records which must be maintained and updated within 7 days of any expenditures or receipts.  
Filing Deadlines
State designated filing deadlines for all election forms must be strictly adhered to.  

· September 10, 2015: The first date that you may pick up forms and start the election process.

· March 8, 2016 at 5:00 PM:  The last date that you may file your completed declaration of candidacy.

· March 11, 2016, at 5:00 PM:  The last date you may withdraw your candidacy to be removed from the primary ballot.

· September 2, 2016, at 5:00 PM: The last date you may withdraw your candidacy to be removed from the general election ballot.

Posting of Campaign Signs

The posting of political campaign signs must be done in compliance with Oregon Administrative Rule 734-60-175 and Pendleton Sign regulations (see Ordinance 2775, Section 3.02, N) relating to posting of signs in the public way.  Signs erected under these rules are also subject to the provisions of ORS 377.720.  In summary, these rules require political signs be posted on private property only if the property owner’s permission is obtained prior to posting.  Signs may not be posted on public property including public right of ways, on fences or trees located in the public right of way, on utility poles, in public parks, scenic areas or on bridges.  The overall size of the sign may not exceed 32 square feet and the entire message must be contained on one sign.  Fragmentation of messages on separate sign panels is prohibited.  All signs must be removed within 10 days after Election Day.  Any sign that fails to comply with these rules is considered a public and private nuisance and may be removed.  Ten or more signs must be registered with the City Recorder and require a deposit of $150.00, which is refunded upon appropriate removal.  A copy of the rules governing the posting of political signs is available from the City Recorder upon request.

How to Withdraw as a Candidate

If for some reason during your campaign, you decide to withdraw as a candidate, you must complete and file a Withdrawal of Candidacy or Nomination Form (SEL 150) which is available from the City Recorder.  To have your name removed from the ballot, you must file SEL 150 no later than 5:00 pm on March 11, 2016 for the primary or September 2, 2016 for the general election.
Questions and/or Concerns

If you have any questions or concerns regarding the election or your responsibilities as a candidate, please feel free to contact Andrea Denton, City Recorder, at 541-966-0201, or at andrea.denton@ci.pendleton.or.us
Good Luck with Your Campaign!
Checklist for City Elections Process
· Pick up election packet from the City Recorders office. 
· Complete forms SEL 101, SEL 220 and SEL 223
· File completed SEL 101 with City Recorders office before 5:00 PM on March 8, 2016. 
